MEDINA ELEMENTARY SCHOOL

STUDENT PLACEMENT POLICY AND PROCEDURES

One of the most important responsibilities of the school staff is to assign students to classes for the next year.  The ultimate goal of student placement is that each child be placed in the best possible learning environment, taking into account academic strengths and weaknesses, work habits, interpersonal relationships, and general behavior in establishing balanced classes.

Placement Process:

1. The current teacher evaluates each student’s academic skills, work habits, behavior, leadership, etc. on a placement profile form.  Parents may complete a similar profile form, providing more information to be used by the Placement Team.

2. Placement Teams are established for each grade level.  Each Placement Team includes all teachers from the present grade level, other staff members as appropriate, the special education teacher, the psychologist/counselor, ESL staff, enrichment teacher, and the principal.

3. Based upon projected enrollment for the next school year, the Placement Team will use the teacher and parent profile forms to make tentative class lists before the end of the school year.  The team’s overarching goal is to create a balanced and highly functional learning environment for each classroom, based on the skills, needs, and attributes of the students.
4. Assignments will be finalized and students will be notified about their assignments in the summer when enrollment and staffing are judged to be stable.

5. Unique placement considerations need to begin by the middle of the current school year and should actively involve the Guidance Team and parent(s).

6. Final approval of student placement and assignment of teachers rests with the principal.

Placement Criteria:

1. Classes should be balanced by gender and ethnicity.

2. Classes should be balanced by academic abilities, leadership qualities, and other specific behaviors as identified on the profile forms.

3. Classes should contain students who have a positive influence on each other academically and socially.

4. Classes should have an equal distribution of children with special needs or programs (i.e., Special Education, Enrichment, ESL, etc.)

5. Whenever possible, students who have a negative influence on each other should be placed in separate classes.

6.  Parent input form information is considered.

ADDENDUM TO EXISTING POLICY

Adopted by Program Delivery Council, School Year 00-01

Parents should note, however, that student placement is inherently volatile.  Population shifts, for example, can cause a last-minute assignment of a new teacher to our school.  While not common, there have been instances when students need to be reassigned days before school begins.  While we do our best to manage this effectively, it can be stressful for some children.

The intent of our policy is to meet the needs of the majority while remaining sensitive to the individual.  We recommend, then, that you consider the possibility of a reassignment when you choose to inform your child about his/her class assignment.

